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MEMORANDUM OFF AGREEMENT BETWEEN THE KANSAS JUVENILE
CORRECTIONAL COMPLEX (KJCC) AND
SMOKY HILL EDUCATIONAL SERVICE CENTER (SMOKY HILL)
: RFP NUMBER EVT(002761

This Memorandum of Agreement {Agreement) is made by and between the Kansas
Juvenile Correctional Facility, hereinafter referred to as KJCC, and Smoky Hill Educational
Service Center, hereinafter referred to as SMOKY HILL, for educational, vocational and job
readiness services as outlined in this agreement.

\;VI‘{ETREAS the KICC is actively engaged in recidivism reduction, by delivering
evidence-based programs, interventions and services, including education, vocational training
and job readiness services;

WIHEREAS SMOKY HILL has experience and experfise in delivering education,
vocaiional training and job readiness services to juvenile offenders in a coirectional facility
setting; and has.staff with proper certification and training fo deliver such services;

NOW THEREFORE the parties agree to the following:

1. In consideration for the services provided by SMOKY HILL, total compensation

for the period of twelve (12) months beginning July 1, 2014 and ending June 30,
2015 shall not exceed $1,589,162 from State General Funds as appropriated from
the Legislature plus any federal funds_ that may be allocated to the KICC by the
Kansas Depariment of Education. Total compensation for the period of twelve
(12) months beginning July 1, 2015 and ending June 30, 2016 shall not exceed
$1,622,490 from State General Funds as appropriated from the Legislature plus
any federal funds that may be allocated to the KJCC by the Kansas Department of

Education. This reimbursement shall be made as set forth in Attachment A,

Page 1 of 24




which is attached hereto and incorporated in the Agreement by this reference and

made a part hereof, SMOKY HILL shall not bill the KICC in excess of its actual

expenses (direct and indirect). SMOKY HILL agrees to furnish documentation of
expenditures incurred according to processes outlined in Attachment A, If

SMOKY HILL fails to comply with the terms and conditions of this Agreement,

the KJCC shall withhold payment uniii such conditions are met.

SMOKY HILL will provide the education, vocational training and job readiness

serviceé set out in‘ Attachment B, To the extent that is within SMOKY HILL’s

confrol, SMOKY HILL will enroll the targct- number of offenders at a minimum,
and reach the target percentage of successful completions at a minimum, that are

reflected in Attachment B,

To support delivery of these services, SMOKY HILL agrees to:

a. Paticipate in facility management meetings, as needed, with KJCC
designated staff, to address progress, bari'iers, solutions, and other issues
related to policies, practices and procedures that impact the delivery of the
services under this Agreement. This shall include, but is not limited to, facility
executive staff meetings.

b. Participate in multi-disciplinary staffing of individual cases in the facilities, as
needed, to address bariers to individual juvenile offenders successfully
completing the services under this Agreement.

c. Have all SMOKY HILL staff delivering services under this Agreement enroll
in and complete Effective Communication and Motivational Strategies

(ECMS) training and use the information Jearned to enhance ongoing contact
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with offenders by deploying the tools of this training to support building pro-

social thinking and decisions by offenders. SMOKY HILL staff will

coordinate this training with KJCC administration.

. In conjunction with KJCC staff, ensure vocational fraining provided by

SMOKY HILL is market-relevant and tied to employability, including by:

ii.

iii.

iv,

vi,

Conferring with workforce and Commerce staff to determine
market-relevance;

Conferring with Kansas employers to ensure the Fontent of the
cutticulum is meeting the employers’ needs;

Exposing juvenile offenders envolled in vocational training to
Kansas employers to increase épportunities for employability;
Including in the vocational training classes information about
employability, and using cognitive interventions to increase
motivation, providing pro-social modeling and coaching;
Communicating with employers and workforce centers about the
skills learned by juvenile offenders in the vocational fraining classes,
in general, and in specific cases, to help the juvenile offender’s
chances of employment;

Using available “and relevant skillsfinterests assessments and
information from those assessments to make placements in the

classes;
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vil.

Conferring with facility staff to address motivation and performance
issues, to enhance performance, learning, progress and use of the

information learned for success,

e. Participate in data collection and evaluation with the KICC as nécessary 1o

evaluate the processes and impact of the services provided fhrough this

Agreement.

f. Maintain adequate staffing levels to deliver the services under this Agreement,

and provide all necessary administrative, instructional and support staff for the

effective delivery of services under this agreement.

i

ii.

i,

iv,

Require all staff to have cutrent required licensing to perform fests,
assessments, training, teaching or delivery of other services under
this Agreement.

Require all staff to have the necessary education, experience and
credentials necessary for delivery of services under this Agrcement.
Require all staff to pass a background check including criminal
history, clearance of Depattment of Children and Families child
abusc regisity, and be granted clearance by the KJCC
Superintendent before entering the correctional facility.

Require all staff to complete facility training and otientation,
including basic training as a new employee and annual training on an
ongoing basis, as directed by the facility.

Requite all staff to comply with all rules, regulations and policies of

the Kansas Depaﬁment of Corrections (KDOC) and the KJCC, and
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to acknowledge this requirement in writing as part of training and
orientation, including the National Standards promulgated under the
Prison Rapé Elimination Act (42 U.S.C. §15601, et seq.), which are
found at 28 CFR 115.5 to 115.93, inclusive, the provisions of KDOC
Internal Management Policy and Procedure (IMPP) 10-103, the
Federal Bureau of Investigation Criminal Justice Information
Services Security Addendum, and the Kansas Criminal Justice
Information System (KCJIS) Security Awareness Statement as
outlined in Attachment D.

vi. SMOKY HILL agrees that its personnel will assist KJCC by
reporting violations of disciplinary rules to KJCC, writing
disciplinaty reports regarding such violations as appropriate, and
testifying in judicial or administrative hearings, as requested by

. KICC, regarding such violations.

vil,  Engage parents/caregivers/guardians of juvenile offenders through
parent-teacher conferences.

g, Work with facility staff to establish a referral process for juvenile offenders
receiving services under this Agreement.

h, Submit monthly reports to the KICC Deputy Superintendent

egan.Milner@doc.ks.gov) and KDOC Contract Monitor

(Kelly Potter@doc.ks.gov). Reporis will be submitted to the above listed

electronic mail account, written in a format to be determined and provided by
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KDOC and will include, but is not limited to, progress on items listed in
Attachment B,

Submit cumulative reports at the end of each nine-week school period.
Reports wﬂl be written in a format to be determined and provided by XJCC
and will include, but is not limited {o, progress on items listed in Attachment
B. Reports shall be submitted to the Depuiy Secretary of Juvenile Services

(Terri. Williams@doc.ks.gov), - KIcC Superintendent

{Kyle.Rohr@doc.ks.gov), KICC Depufy . Superintendent

(Megan. Milner@doc.ks.gov) and KDQC Contract Monitor

(Kellv.Potter@doc.ks.gov) via the above electronic mail accounts.

Submit an annual report, which shall include, but.is not limited to, staffing,
progress, system issues, and attainment of objectives listed in Attachment B,
Annual reports shall be submitted to the Deputy Secretary of Juvenile
Services (Terrl, Williams@doc ks.gov), KJCC Superin‘[endmt
(Kyle.Rolr@doc.ks.gov), KJCC Deputy Superintendent
(Megan.Milner@doc.ks.gov) and KDOC Contract Monitor

(Kelly.Potter(@doc.ks.gov) Reports will be submitted to the above listed

electronic mail accounts.

. Establish, operate, and maintain a separate and independent comprehensive
special education services program for all juvenile offenders assigned to the
KJCC who are in need of special education services. The special education
progtam shall ideniify juvenile offenders with special learning needs and

provide appropriate special education services to assist these juvenile
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offenders in lﬁeetillg the completion l‘equireménts of the education and
vocational programs provided by the KJCC. Maintain compliance with all
relevant state and federal laws, regulations or standards which mandate the
availability or govern the delivery of services to juvenile offenders with
special education needs, including screening, evaluation, asse.ssment of
learning needs, individual programming with appropriate design and delivery,
for juvenile offenders who are developmentally or learning disabled, hearing
impaired, language impaired, speech impaired, physically or other healtﬁ
impaired', hearing or visually impaired. SMOK'Y HILL shall use a variety of
delivery models approved by the Kansas State Board of Education, including
but not limited to pull owt, resource room, consulting teacher, itinerant teacher
models, or any combination, to ensure separale and independent special
education services are available as appropriate. SMOKY HILL shall adhere
to class size and caseload specifications for program areas for special
education as defined by the Kansas State Board of Education, SMOKY HILL
shall remain current from literature, rescarch, conferences, an;i other sources,
on effective special education sfrategies, and policies, rules, regulations and
laws regarding special education, and use the most effective and current
strategies known to provide special education services and comply with all
applicable laws, rules and regulations in the delivery of such services.

Provide educational services to students with severe mental health needs, This

class shall operate separate from the regular education setting and shall
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m,

incorporate behavior management strategies and educational techniques that

align with best practices foi the mental health population,

Provide educational services to students placed in segregation to ensure

continuity of services.

n. Process, administer, update, sustain and maintain application for Title I

compensatory education services funds, which represent federal funds
available through the Kansas Department of Education, and accm;n'f to KiCC
with respect to acquisition and expenditure of all such funds for FY 2015-FY
2016 and said funds shall be accounted for in same manner as the amount
KJCC agrees to pay under this Agreement at paragraph 1 above.

Process, administer, update, sustain, and maintain compliance with Title 1X,-
which seeks to ensure equality in all educational service componeﬁts for
females, including vocational opportunities,

Process, administer, update, sustain, and maintain compliance with Senate Bill
155 funds, which provide reimbursement to school districts for students who
receive an industry-recognized credential in key occupations prior to
araduating high school; SMOKY HILL shall document and record intended
and actual uses of the reimbursed funds and submit such information to the
KICC in the quarterly report outlined in Section 3(i) of this Agreement.
SMOKY HILL will ensure Senate Bill 155 funds are maintained apart from
other school funds in a separaic account. Any unobligated Senate Bill 155
funds will be expendeci_ at the discretion and with the approval of the KJCC

Superintendent and/or designee.
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W.

Provide GED testing at KJCC consistent with all federal and state laws, rules,
regulations and procedures.

Use technology to maximize and enhance the delivery of services under this
Agreement.

Provide services throughout the twenty-four (24) months of this Agreement,
with educational' and vocational, including GED, staff present on site for 225
days. SMOKY HILL shall have discretion to structure the schedules of staff,
dividing time between classroom work and in-service/administrative work as
deemed necessary, provided it does not prohibit meeting the tarpets in ferms
of number enrolled as reflected in Attachment B,

Maintain daily attendance records for all classes offered as part of the delivery
of services under this Agreement,

Meet all requirements as established by the Kansas State Department of
Education for accreditation. Obtain and maintain accreditation for delivery of
services under this Agreement and conduct evaluation of educational
programs as is required by law or industry standard, at SM()KY HILL’s
éxpense, as required for such accreditation.

Allow on site reviews of the delivery of services at KICC, at any time facility
or Central Office staff desire.

Maintain all curricula used in the delivery of services under this Agreement,
available for inspection upon request; update such curricula as necessary to

ensure information and material is current and relevant,
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x. Maintain an adcquate inventory of instructional material, supplies and

equipment for the delivery of services under this Agreement,

i

ii,

iii.

iv.

All equipment, material and supplies shall remain the property of
KICC if putchased for the delivery of services under this
Agreement, and shall remain at the site of the services should this
contract be terminated by either party. |

KJCC shall maintain an inventory of all equipment purchased or
provided for delivery of services under this Agresment. SMOKY
HILL shall provide notice to the KJCC Business Office when
equipment is purchased.

Any property of SMOKY HILL which is located at the correctional
facilities and used for delivery of services under this Agreement
shall be given reasonable care and attention fo provide for its safety
from loss or damage when SMOKY HILL staff are absent from the
premises. KJCC shall not be heid liable for any loss of or damage to
such property, If SMOKY HILL discovers the loss or disappearance
of any such property, SMOKY HILL shall promptly notify KJCC,
and KJCC shall take reasonable steps to locate and return the
property to SMOKY HILL, if possible, thereby avoiding further
damage or loss. All property purchased and used by SMOKY HILL
shall remain the property of KICC if this contract is terminated.
Maintain on file all records pertaining to the educational services for

a period of five (5) years after the submission of the final claim for
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reimbursement for the fiscal year. In the instance where audit
findings have not been resolved, the records shall be retained beyond

- the five (5) year period for as long as required for the resolution of
the issues raised by the audit, except if Federal or State law or other
regulation require records to be maintained on file beyond five (5)
years.

y. The final authority regarding management of the facility and the juvenile
offenders resides with the Superintendent of KJCC andfor the Deputy
Secretary of Juvenile Services.

4, KJCC agrees to support SMOKY HILL’s work in delivering the services under
this Agreement by: |

a. Running monthly and annual teports of juvenile offenders enrolled and
completing the services under this Agreement, reflecting whether the
completion was successful or unsuccessful, and making this information
available to SMOKY HILL;

b. Facility staff at each site where services are delivered, working with SMOKY
HILL staff to establish a referral process for juvenile offenders to be-em'o]led
in the services under this Agreement;

¢, Reviewing policies, practices and procedures to ensure bariers to effective
delivery of services under this Agreement are addressed;

d. Collaborating with the Kansas Department of Labor to collect employment
and wage data on juvenile offenders who have completed SMOKY HILL

services, to determine impact of educational and job readiness services on
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€.

f.

employment and wages; and to review recidivism data on these same

«offenders to determine if these services, employment and wages, in total,

impact recidivism.
Providing adequate space for the services to be delivered.
Working with SMOKY HILL to address Infernet access and other technology

issues to enhance delivery of services under this Agreement.

g. Providing SMOKY HILL access to electronic records and hard copy files,

records, data and information about juvenile offenders served, as necessary for
SMOK'Y HILL staff to effectively deliver services under this Agreement.

i. SMOKY HILL staff shall be bound by all rules of confidentiality
that apply to KJCC regarding all such information.

ii, Information received regarding juvenile Qf_fenders shall be used
strictly and only for the purpose of delivery of services under this
Agreemént.

it SMOKY HILYL staff shall acknowledge all rules of confidentiality
that apply in writing prior to being given access to such information.

Collaborating with SMOKY HILL directly or through its partners in the
development of curricula or other components of the services to be delivered
under this Agreement.

Provide the level of security as determined by the Superintendent of KICC to
be appropriate for programs areas wheye the services delivered under this

Agreement are provided.
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SMOKY HILL agrees that during the course of this agreement it will at all times
maintain professional liability insurance in keeping with industry standards for
assessment and care coordination providers in Kansas, and will provide a
certificate of insurance upon execution of this agreement.
SMOKY ‘HILL shall be responsible for all administrative and other costs
assoctated with delivering the services outlined in this agreement, includiﬁg
salary, benefits, corporate office space, office equipment, supervision, fravel,
training, professional licensing, mileage, per diem, cell phone/service, or any
other costs incurred in delivering the services hetein, from within the $1,589,162
(FY15) and $1,622,490 (FY16) from State General Fﬁnds as appropriated from
the Legislature and any federal funds that may be allocaied to the KJCC by the
Kansas Department of Education. The KJCC shall not be responsible for any
other payment for the services beyond the $1,589,162 (FY15) or $1,622,490
(FY16) from State General Funds as appropriated from the Legislature and any
federal funds that may be allocated to the KICC by the Kansas Department of
Education indicated in this agreement.
KJICC retains the right to refuse entry into the facility any contract employee
found to be in violation of facility or agency policies or procedures.
The contact persons for informal resojution of questions about thisl agreement are:
a. SMOKY HILL:

Principal

Lawsence-Gardner High School

1430 NW 25" Street

Topeka, Kansas 66608

. b. KICC:
Megan Milner, Deputy Superintendent
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10.

Kansas Juvenile Correctional Complex
1430 NW 25" Street
Topeka, Kansas 66608

All formal contract notifications and communications, whether notices of
termination or for any other purpose under this agreement, may be accomplished
by use of registered mail, return receipt requested, commercial courier service, or
personal delivery directed to the following designated individuals:
a. SMOKY HILL:

Larry Patrick

Executive Director, Smoky Hill ESC

605 E. Crawford

Salina, XS 67401
b, KICC:

Deputy Secretary of Juvenile Services

714 SW Jackson St. Suite 300

Topeka, Kansas 66603

With a copy to:

KDOC Chief Legal Counsel

714 8W Jackson St. Suite 300

Topeka, Kansas 66603

And:

KJCC Superintendent

1430 NW 25" Street

Topeka, KS 66608
The term of this agreement shall commence on July 1, 2014 and terminate on
June 30, 2016. This agreement may be terminated by either party upon a
minimum of one hundred twenty (120) days written notice of such termination
provided to the other party. Notice by e-mail shall suffice as written notification.
Notice of termination shall be considered effective upon the date of receipt of

notice by the other party. SMOKY HILL shall be paid for all services rendered

up to and including the termination date. This agreement may be renewed by
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L.

12,

12.

13.

written addendum for 3 succéeding one-year terms, subject to availability of
necessary funding and mutual agreement of the parties,

This agreement may only be amended by written améndment executed by the
Kansas Department of Corrections and SMOKY HILL,

Nothing herein is intended to benefit any third party or to create in or confer upon
any third party any rights arising from or in connection with this agreement. The
parties do not inteﬁd that any person other than the State of Kansas be or become
a third party beneficiary to this contract,

KICC neither assumes nor accepts any liability for the acts or failure to act,
professionally or otherwise, of SMOKY HILL or its agents or employees.
SMOKY HILL shall indemnify, keep, save, and hold harmless KJCC and the
Sfate of Kansas from any and all claims, demands, causes of action, damages, or
liability arising from or out of any allegation of any kind or character arising out
of a claim of intentional acts, actual negligence, or malpractice on the part of
SMOKY HILL or its agents, employees or representatives. This indemnification
shall include but is not limited to costs, expenses, attorney fees, damages, awards
or other expenditures necessitated by any such claim or litigation.

At all times during its performance hereunder, SMOKY HILL shall be an
independent contractor and shall not become or be deemed an égent, servant, or
employee of the State of Kansas, SMOKY HILL acknowledges that any
individuals supplied hereunder to provide the services required .of it shall be

employees of SMOKY HILL. SMOKY HILL shall be vesponsible for all FICA,
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14,

15.

16.

17.

18,

federal and state withholding taxes, workers® compensation coverage, and any and
all other employment benefits due its employees.

SMOKY HILL agrees to comply with atl applicable federal, state and local laws,
rules and regulations and ordinances; and all provisions required thereby to be
include herein, are hereby incorporated by reference. SMOKY HILL agrees to
indemnify and hold KJCC harmless from any loss, damage, or liability resulting
from the violation on the part of SM(jKY HILL of any such laws, rules,
regulations or ordinances, |
Neither party to this agreemen.t shall prohibit or prevent the Legislative Division of
Post Audit from having access pursuant to K.S.A. 46-1101, et sed. fo any records,
documents or other information -- confidential or otherwise -- regarding or relating
to the execution and/or performance of this agreement,

The KDOC Contract Compliance Monitor(s) or designees of the Secretary of
Corrections shall have access to records as required. pursuant fo K.S.A. 75~
7024(a)(4)(A) and (B). KDOC may conduct financial compliance audits related to
this contract, SMOKY HILL agrees to cooperate fuﬂy with said audits.

The parties enter info the agreement in good faith and in the belief that this
agreement, and actions pursuant to this agreement, are in accordance with
appropriate State or Federal laws and regulations. In performing the terms and
condition of this Agreement, each party agtees to cooperate with the other to the
fullest extent.

The provisions found in the Contractual Provisions Attachment (Form DA-146a),

Attachment C, are hereby incorporated in this agreement and made part hereof,
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19.

20.

21,

22,

Should any of the provisions of this agreement conflict with any provisions of the
Contractual Provisions Attachment, the provisions set forth in the Contractual
Provision Attachment shall control.

SMOKY HILL covenants that it presently has no intercst and shall not acquire
any interest, direct or indirect, which would conflict in any manner or degree with
the performance of its services hereunder. SMOKY HILL further covenants that
in the- performance of this contract no person haVing such interest shall be
employed or provided hereunder. SMOKY HILL, its agents and employees agree
to comply with K.S.A. 46-214a er seq. and amendments thereto, which govern
conﬁicts of interest of persons who do business with the State of Kansas, and
SMOKY HILL represents that the provisions of those statutes have not and will
not be violated by this contract or SMOKY HILL’s perfonﬁance hereunder.

This Agreement and the covenants contained herein shall be binding upon and
inure to the benefit of the successors and assigns of the parties hereto and may not
be assigned by either party hercto without the prior written consent of the other
parly, Any attempt to assign this contract in violation of this paragraph is void
and of no effect.

If any provision contained in this Agreement is held to be unenforceable by a
court of law or equity, this Agreement shall be construed as if such provision did
not exist, and the unenforceability of such provision shall not be held to render
any other provision or provisions of this Agreement unenforceable.

Should any dispute atise with respect to this Agreement, SMOKY HILL and

KICC agree to act immediately to resolve the dispute. SMOKY HILL agrees that

Page 17 of 24




23,

24,

the existence of a dispute notwithstanding, it will continue withoﬁt delay to carry
out all its responsibilities under the Agreement of all non-disputed work; any
additional costs incurred by SMOKY HILL or KJCC as a resulf of such failure to
proceed shall be borne by SMOKY HILL and SMOKY HILL shall make no
claim against KJCC for such costs. SMOKY HILL agrees it shall pursue aii
disputes through administrative avenues of KJCC before taking any action outside
of KJCC with respect to the dispute.

In the event of any breach of this Agreement, or any provision the}'eof, the failure
of either party t0 exercise any of its rights or remedies under this Agreement shall |
not be construed as a waiver of any such provision of the Agreement breached or
as acquiescence in the breach. The remedies herein shall be cumulative and
additional to any other remedics at law,

In the eveni that the educational services or other services enumerated in this
Agreement are transitioned to a contractor other than SMOKY HILL, SMOKY

HIL] agrees to fully cooperate with the transition of duties,
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TN WITNESS WHEREOF, the parties hereto have caused this Agreement to be executed by

their dyly authorized representatives the day and year first written above:

Kansas D?pqqitment of Geweciior “ SMOKH;I;% p )
By: / < @y \ﬁaﬂléi@; Byi ([ Annardf a/{%‘,;/é .

1 L " V4 .
Raymond Refberts, Secretaty Lany Patpick/Executive Director
Date: b,’;), _ /27 L]( ' Smoky HHLESC

Date: 2~ 25 -20/Y

Kansas Juvenile Correctional Facility ' Kansas Departipent of Admlnist@ion
2 _ﬁm R
By: By: 2
y ¥ - k}{ QPN
Kyle B. Rohe, Superintendent Tracy Diel, Ditcctor of Procurement and

Contracts

Date: é/J?"/{({“ Date: © -33"\"\
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Attachment A

. SMOKY HILL shall submit by the 10™ day of each month a statement of salaries,
benefits, and other operating expenditures incurred during the prior month to be
reimbursed under the terms of this Agreement, The statement shall include an itemized
request for reimbursement of all costs incurred under this agreement, The statement shall
clearly identify any expense to be reimbursed by federal funds, Advanced billing of 1/12
the contract amount excluding federal grants shall be made on first day of the contract.

. The purpose of the administrative fee is to reimburse SMOKY HILL for costs associated
with supporting SMOKY HILL School, to include payroll, human resources, accounting,
and other such administrative costs incurred by SMOKY HILL on behalf of SMOKY
HILL School.

. Except for the first monthly payment, all monthly statements shall reflect the actual
amount paid for the costs during the relevant time period. Any debiis or credits from the
prior month shall be applied to the curent monthly payment.

. SMOKY BILL shall provide receipis or invoices and any other supporting
docuinentation for reimbursement of any equipment purchased under this agreement. For
the purposes of this agreement, equipment is defined as any item with a useful life of
over one year that is maintained on KICC’S inventory.

. Travel is to be reimbursed according to SMOKY HILL’S travel policy. SMOKY HILL
shall provide to the KJCC business manager a copy of the policy.

. KJCC shall make payment to SMOKY HILL only after the receipt of the monthly
statement and any requested receipts and other supporting documentation.

. Within five (5) working after the receipt of the monthly statement, KJCC shall submit a
payment voucher to the Division of Accounts and Reports.

. The statement shall be made payable on or before the 20t day of the month,

. Provide KJCC Business Office an estimate of end of contract balance by June 25" of
cach calendar year so funds may be encumbered.
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SMOKY HILL School
(2014-2016 School Years)

Attachment B

PROGRAM

Target to Enroll Annually
Based on Program Length &
Schedule

Target % of Successful
Completers

RDU Assessmenis

Educational Assessmenis are compleied on all juvenile offenders
admitted, excluding those who already have their GED or HL.5.
Diploma and those who have been gone from KJCC for less than six
(6) months, to be completed within twenty-one (21) days of initial
admission, annually, and within twenty-one (21) days of release,

Age appropriate education for al male
juvenile offenders, to include specialized
services for the KJCC mental health
population,

All juvenile offenders meeting criteria

High School Diploma/GED Completion

All juvenile offenders at age of
completion, excluding those
enrolted in GED and those who

Diploma

have already obtained their H.S.

38%*

All juvenile offenders meeting

60% of youth in services will
meet the objectives outlined in

Special Education Services criteria their Individuatized Educational
Plan (IEP).
Life Skills 50 75%
NCCER Construction 25 75%
Certified Production Technology 20 75%
Electrical Technology 20 75%
Technical Drafting 20 75%
Office Career Technology 20 75%
Kansas WorkReady Certificate 40 75%
OSHA Certificate 50 80%
All juvenile offenders meeting
Senate Bill 155 criteria 5%

Reading Proficiency (based on identified
proficiency testing)

All juvenile offenders

75% of juvenile offenders will
show an increase in reading
proficiency

Math (based on identified proficiency
testing) ‘

All juvenile offenders

75% of juvenile offenders will
show an increase In math
proficiency

*Percentage is n 5% increase from Fiscal Year13 completion rate. FY 13 percentage calculated based on the total
number of youth eligible to receive HS Diploma/GED based upon age (16) and credits awarded.
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State of Kansas ATTACHMENT C
Pepariment of Administration

DA-146a {Rev. 4-11-13 KDOQ) :
CONTRACTUAL PROVISIONS ATTACHMENT

Imporiant:  This fom containg mandatory contract provislons and must be attached to or Incorporated in all coples of
any conlractual agreement. If It Is aliached to the vendor/coniraclor's standard contract form, then that foim
must be altered to contain the following provision:

“Fha Peovisions found in Contractual Provisions Allachment {Form DA-1468a, Rév, 04-11), which is altached
hereto, are heraby Incorporated in this conlract and made a part theseof.”

The ﬁad]es agree lhat the following provisions are herehy incorporated into the contract fo which it Is
allached and made a part thersof, said conlract being the 1% day of July, 2014.

1. Terms Herein Controlling Provisigns: It Is exprassly agreed thal the terms of each and every provision in this
altachmant shall prevall and conlrol ovar the terms of any other conflicling provision In any olher document refating
tc and a par of the contract In which this atiachment Is Incorporated. Any lerms thal conflict or could be Interpreted
to condlict wilh this attachment are nullified. :

2. Kansas Law and Venus: This contract shall be subject lo, governed by, and construsd according to {he laws of the
Stale of Kansas, and jurisdiciion and venue of any suit in connection with this contract shall reside only In courls
located in the State of Kansas., -

3. Termination Due to Lack of Funding Appropriation or Budget Rescission or Allotment: [, in the judgment of
the Director of Accounts amd Repoits, Depariment of Administration, sufficient funds are not appropriated to continue

the function performed in thls agreement and for the payment of the charges hereunder, Stale may terminate this
agresment at the end of its current flscal vear. Slate agrees to glve writlen notlce of termination to contractor at least
30 days prior to the end of its current fiscal year, and shall give such notice for a greater period prior to the and of
such fiscal year as may be provided In this contract, except that such notice shall not be required prior (o 90 days
before (e énd of such fiscal year. [f, In the judgment of the Secrelary of the stale agency parly, as a resuil of a
budgs! rescission ordered by the Governor, o a budgst allolment ordered by the Secretary of Administration,
insufficlont funds remain %o stpport the funclion performed In this agreement and for payment of charges hereunder,
State may terminate this agreement upon giving 30 days’ written notice. In the event of eimination dus to any
circumstance set forth abovs, Contractor shall have the rlght to take possession of any equipment provided State
undar the contract, upon the effactive dale of termination. State wiil pay to the contracior alt regular conlraciual
payments incurred up to the effective date of termination, plus contractual charges, If any, incldentai to the return of
any such equipment. Upon terminatlon of the agreement by the State, tille to any such equipment shall revert to the
conlraclor upon the effective dale of termination. The termination of the contract pursuant to this paragraph shall not
cause any penally to be charged to the agency or the contractor,

4. Disclalmer Of Liablility: No provision of s contract will be given effect that attemps to require the Slate of Kansas
or its agencles to defend, hold harmiless, or indemnify any contractor or Lhird parly for any acls or emissions. The
tiabllily of the State of Kansas is defined under the Kanaas Tort Clalms Act (K.5.A. 75-6101 gi sea.).

5. Ant-Disezimlnation Clause: The contractor agrees: (a) lo comply with \he Kansas Act Against Discrimination
{(K.S.A. 44-1007 ef sen.) and the Kansas Age Discrimination in Employment Act (K.8.A. 44-1111 ef seq.} and the
applicable provisions of the Amerlcans With Disabliities Act (42 U.S.C. 12101 gt seq.) (ADA) and to not discdminate
agalnst any person because of race, religion, colos, sex, disabfily, nallonal origin or anceslry, or age in the
admission or access fo, of {reatment or employment In, its programs or activitles; (b} fo include in all solicitalions or
advarlisements for employees, the phrase "equal opporiunity employet”; (¢) o comply with the reporting
requirements set out at K.5.A. 44-1031 and K.S.A. 44-1116; (d) to include those provislons In every subcontract or
purchase order so that they are binding upon such subcontractor or vendor; (g} that a fallute to comply with the
reporting requiremants of {¢) above or If the conteactor is found gullty of any violation of such acls by the Kansas
Human Rights Commission, such vlolation shall constilute a breach of contract and the contract may be cancelled,
tanminaled or suspanded, in whole or in part, by the coniracting state agency or the Kansas Departmant of
Administratlon: () ¥ it s determined that the contractor has violated applicable pravisions of ADA, such violation shall
constitute a breach of contract and the contract may be cancelled, lerminated or suspended, In whole or In pad, by
the contracling state agency or the Kansas Depardmant of Administrafion.

Confractor agress ie comply with all applicable state and federal antl-discrimination laws.

The provisions of this paragraph number 5 (with the exceplion of those provisions relaling to the ADA) are not
applicable to a contractor who employs fewer than four employees during the term of such contract or whose
contracts with the conlracting Stats agency cumulatively totat $5,000 or less during the fiscal ysar of such agency.

6. Accepiance Of Contract: This confract shali not be considered accepted, approved or othenylse effective unlll the
slatulorily required approvals and cetificaiions have been given.

7. Arbltration, Damages, Warrantles: Notwithstanding any language to the conleary, no Interpsetalion of (his contract
shall find 1hat the State or its agencles have agresd lo binding arbiteation, or the paymant of darages or penaltias.
Further, the State of Kansas and ils agencles do not agree o pay allorney fess, cosls, or late payment charges
bayond those avaliable under the Kansas Prompt Payment Act (K.5.A, 75-8403}, and no provision will be glven
effact that allempts lo exciude, modify, disclaim or stharwise altempt to limit any damages available fo the Slate of
Kansas or its agencies at law, Including but not limlted to the implied warranties of merchantability and finess for a
particular purpose.
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10.

1.

12,

13

14,

Represantative's Authority To Gontract: By signing this contract, the representative of tha centractor thareby
raprasents thal such person Is duly aulhorized by {he contraclor to execute this contract on behalf of the conlractor
and that (ke contractor agrees to be bound by ihs provisions thereof.

Respanslbllity For Taxes: "The State of Kansas and lts agencles shali not be responsible for, nor indemnify a
contractor for, any federal, state or local taxes which may be imposed or levied upon the subject malter of this
cantract. .

Jngurance: The State of Kansas and its agencles shall not he required lo purchase any insurance agalnst loss or
damage to properly or any olher subject matler relating to this conlract, nor shall this contract requlre them lo
astablish a "self-Insurance” fund 1o prolect against any such fosa o1 damage, Subject to the provistons of the Kansas
Tort Clalms Act (.S.A. 766101 el gaa.}, the conlraclor shall bear the risk of any loss or damege o any property in
which the contractor halds title. -

Information: No provision of this contract shall be construsd as limiting the Legislative Divislon of Post
Audit from having access to Information pursuant to K.5.A. 46-1101 et seq.

The Eleventh Amendment: "The Eleventh Amendment s an inherent and incumbent prolection with the Stals of
Kansas and need not be reserved, hut prudence requires the Stals to relterate thal nothing related fo this contract
ghall be deemed a waiver of the Elevanth Amendment”

Campalgn Contrtbutions [ tobbylne: Funds provided through a grant award or contract shall not be given or
received In exchangs for the making of a campalgn contribution. No part of the funds provided Lhrough this coniract
shall be used to influence or atiempt to influence an officer or employee of any State of Kansas agency or a member
of the Legislature regarding any pending lagislation or the awarding, extension, continuation, renewal, amendment of

modification of any governmenl contrack, grant, loan, or cooperalive agreament.

Compliance with Prison Rape Elimination Act {PREA): The contractor agrees o comply with all applicable
provislons of (he Prison Rape Elimination Act of 2003 {42. U.8.C. §§ 15601, et seq.), a9 amended from time to ims,
and Nationat PREA Standards promulgated by the Allorney
General of the Unlted States, under authority of that Act, found al 28 CFR Part 115, as amendad from {ime to tims,
The conlractor further agreas o comply with all applicable adminlstrative policles and pracedures of the Kansas
Depariment of Gorreclions and its facilitles, dealing with the subject matter of sexual abuse or sexual harassment of
inmates or Juvenile residents.
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PREA CONTRACT AMENDMENT/ADDENDUM

Contractor shall at all times comply with the National Standards promulgated under the
‘Prison Rape Elimination Act (42 U.S.C. §15601, et seq.), which are found at 28 CFR
115.5 to 115.93, inclusive, and the provisions of KDOC Internal Management Policy and .
‘Procedure (IMPP) 10-103, in regard to any of its employces who have or may reasonably
be expected fo have contact with juvenile residents in delivering services and/or goods
pursuant to this agreement, :

In particular, Contractor shall:

(1) pursuant to 28 CFR 115,317, inquire of prospective hires and employees considered
for promotion as to their involvement in any prior events involving sexual misconduct set
forth at subsection (a) thereof;

(2) promptly make its employees availdble for orientation and periodic {raining provided
by KDOC in regard to the obligations and xequirements imposed by said Act and
. National Standards, as vequired by 28 CFR 115.332 and IMPP 10-103, Sec. II;

(3) promptly make available upon request to KDOC in any sexual abuse incident review
conducted pursuant to 28 CFR 115.386in which any of Conractor’s employees is
involved as the target of the investigation and review, or a witness thereto, any of its
employees for interview by the Sexual Abuse Incident Review Board, as well as any
pertinent records regarding the incident in question; and

(4) promptly make available upon request any records necessaty for KDOC to meet the
requirements for data collection, review for corrective action, and audits, as set forth at
28 CFR 115,387, 115.388, 115.393. ' :

Contractor further acknowledges that KDOC must bar any contract employee found to

- have engaged in sexual abuse from its facilities’ premises, as well as report any such
employee to law enforcement agencies and relevant licensing bodies, and that KDOC
otherwise must take appropriate remedial measures in response to any violation of its
sexual abuse or sexual harassment policies, as set forth at 28 CFR 115.377. Contractor
further acknowledges and agrees that KDOC, in its sole discretion, may bar any contract
employee under investigation for alleged sexual abuse or sexual harassment during the
investigation. :

(—%6‘92‘( U'FI 2% ..




FEDERAL BUREAU OF INVESTIGATION
CRIMINAL JUSTICE INFORMATION SERVICES
SECURITY ADDENDUM

Legnl Anthortfy for and Purpose and Genesis of the
Security Addendum

Traditionally, law enforcement and other oyiminal justice agencies have beon
responsible for the confidentiality of their information, Accordingly, untll tnid-1999, the
Code of Federal Reguiatlons Title 28, Part 20, subpart C, and the National Criine
Information Center (NCIC) policy paper approved December 6, 1982, required that the
management and exchange of criminal justice information be performed by o oritninal
justice agency or, in certain circumstances, by a noncriminal justice agency under the
management control of a criminal justice agency, .

In light of the increasing desire of governmental agencies fo contract with private”

entlties to perform administration of criminal justice functions, the FBI sought and obtained
approval from the United States Department of Justice (DOJ) to permit such privatization
of traditional law enforcement functions under certain controlled civeumstances, In fhe
Federal Register of May 10, 1999, the FBI published a Notice of Proposed Rulemaking,
announcing as follows:

I.  Access to CHRI [Criminal History Record Information] and
Related Information, Subject to Appropriate Controls, by a Private Coniractor
Pursuant fo a Specific Agreement with an Authorized Governmental Agency
To Perform an Administration of Criminal Justice Funetion (Privatization),
Seotion 534 of title 28 of the United States Code authorizes the Attorney
General to exchange identification, eriminal kientification, crime, and other
records for the official use of authorized officials of the federal government,
the states, cities, and penal and other institutions. This statute also provides,
however, that such exchanges are subject {o cancellation if dissemination is
made ouiside the recelving departments or related agencies. Agencies
authorized access to CHRI iraditionally have been hesitant to disclose that
informatlton, even in furtherance of authorized criminal justice functions, to
anyone other than actual agency employces lest such disclosure be viewed as
unauthorized, In recent yeass, however, governmental agenoles seeking
greater efficlency and economy have become incremsingly interesied in
obtaining support services for the administration of criminal justice from the
prlvate sector,  With the concwirence of the FBI’s Criminal Justice
Information Services (CIIS) Advisory Policy Board, the DOJ has concluded
that disclosures to private persons and entities providing support sexvices for
criminal Justice agencies may, when subject to approptiate controls, properly
be viewed as permissible disclosures for purposes of compliance with 28
US.C. 534,

‘We are therefore proposing to revise 28 CFR 20.33(2)(7) to provide
express authority for such arrangements, The proposed authority s similar to
{he authority that already exists in 28 CFR 20,21(b)(3) for state and local
CHRI systems, Provision of CHRI under this authorlty would only be
permitted pursuant to a specific agreement with an authosized governmental
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agency for the purpose of providing services for the adminisiration of
criminal justice. The agreemeit would be required to incorporate a securlty
addendum spproved by the Director of the FBI (acting for the Altorney
General), The securlty addendum would specifically authorize access to
CHRI, limit the use of the information to the specific purposes for which it is
being provided, ensure the security and conildentiality of the information
consistent with applicable laws and vegulations, provide for sanctions, and
contain such offier provisions as the Director of the FBI (acting for the
Aftorney General) may requive, The scourity addendvim, buttressed by
ongoing audit programs of both the FBI and the sponsoring governmental
agenoy, will provide an approplate balance between the benefils of
privatization, protection of individual privacy interests, and preservation of
the security of the FBI’s CHRI systems.

The FBI will develop & securily addendum to be made available to
interested governmental agencies, We antlcipate that the security addendum
will include phiysical and personnel securlty constraints historically requited
by NCIC securlty practices and other programmatic requirements, together
with personal integrity and elestronic security provisions comparable to those
in NCIC User Agreements between the FBI and criminal justice agencles,
and 1n existing Management Control Agrecnents befween criminal justice
agencles and noncriminal justice governmental cntities, The security
addendum will make clear that access to CHRI will be limited to those
officers and employees of the private contractor or its subcontractor who
require the Information to propetly perform services for the sponsoring
governmental agency, and that the service provider may not access, modify,
use, or disseminate such information for inconsistent or unauthorized
purposes.

Consistent with such lntent, Title 28 of the Code of Federsl Regulations (C.F.R.)
was amended to read;

§ 20,33 Dissemination of criminal history record information,

a) Criminal history record Information contained jn fhe Interstate
Identification Index (IT) System and the Fingerprint Identlfication
Records System (FIRS) may be made available:

1) To crlminal justice agencies for criminal justice purposes, which
putposes Include the screening of employees or applicants for
employment hired by criminal justice agencies,

2) To nonetiminal justice govetnmental agencies performing ciiminal
justice dispatohing functions or data processing/information services
for eriminal justice agencies; and

3) To private coniractors pursuant to a specific agreement with an
agency Identified in paragraphs (a)(1) or (8)(6) of this section and for
the putpose of providing services for the administration of oriminal
justice pursuant to that agreement, The agreement must icorporate a
security addendum approved by the Attorney General of the Unlted
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States, which shall specifically authorize access to criminal history
vecord information, limit the use of the Information to the purposes for
which it is provided, ensute the securlty and confldentlality of tho
information consistent with these regulations, provide for sanctions,
and contaln such other provisions as the Aitorney General may
vequire. 'The power and authority of the Attorney General herennder
shall be exercised by the FBI Director (or the Director’s designec).

This Secutity Addendum, appended to and incorporated by reference in a
government-private sector contract ontered fnto for such purpose, s intended to insure that
the benefits of privatization are not attained with apy accompanying degradatlon iu the
security of the natlonal systen of criminal records accessed by the confracting private
paty, This Security Addendum addresses boih concerns for personal inteprity and
electronic security which have been addressed in proviously executed user agreements and
management control agresments.

A-government agency may privatize functions traditionaily performed by criminal.

justice agencies (or noncirlminal jusiico agencies acting under a management contro]
agreement), subject to the terms of this Security Addendum, IF privatized, access by a
private contractoi's personnel to NCIC data and othey CIIS Information is restricted to only
hat nccessary to perform the privatized tasks consistent with the govemnment agency's
function and the foous of the contract, If privatized the contractor may not access, modify,
nse or disseminate such data in any manter not expressly authorized by the government
agency in consultation with the FBL
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FEDERAL BUREAU OF INVESTIGATION
CRIMINAL JUSTICE INFORMATION SERVICES
SECURITY ADDENDUM

The goal of this document Is to augment the CJIS Security Policy lo ensure adequate

~ security is provided for criminal justice systems while (1) nnder the control or management of

a private entliy or (2) connectivity to FBI CIIS Systems has been provided o a private entily

(contractor). Adequate securlty is defined in Office of Management and Budget Circular A~

130 as “securlty commensurate with the tisk and magniiude of havm resnliing from the loss,
misuse, or unanthorized access to or modification of information.”

The intent of this Security Addendum is to require that the Confractor maintain a
security program consistent with federal and state laws, regulations, and standards (including
the CJIS Security Policy In effect when the coniract is exeouted), as well as with policios and
standards established by the Criminal Justice Infornation Services (CIIS) Advisory Policy
Board (APB),

This Securlty Addendum identifics the duties and responsibilities with respect to the
installation and maintenance of adequate internal controls within the contractual relationship
so that the security and integeity of the FBY's information resources ave not compromised, The
security program shali include consideration of personnel secwify, site securlty, system
seourity, and data securlty, and technical secwrity.

The provisions of this Security Addendum apply fo all personnel, systems, networks
and support facilities supporting andfoy acting on behalf of the governiment agesnoy.

1.00 Definitions

1.01  Coniracting Government Agency (CGA) - the government agency, whether a Criminal
Justice Agency o a Noncriminal Justice Agency, which enters into an agreement wlith &
private contractor subject to this Security Addendur,

1,02 Conlructos - & private business, organization or individual which has entered into an
agreement for the administration of ctlminal justice with a Criminal Justice Agency or a
Noneriminal Justice Agency.

2.00 Responsibilities of the Contracting Government Agenoy.

9.01 The CGA will ensure that each Contractor employee receives a copy of the Security
Addendum and the CIIS Security Policy and executes an acknowledgment of such receipt and
the contents of the Scourity Addendum, The signed acknowledgments shall remain in the
possession of the CGA and available for audit purposes. The acknowledgement may be
signed by hand or via digital signature (see glossary for definition of digital signature).

3.00 Responsibilities of the Contractor,

301  The Contractor will maintaln a secutity program consistent with federal and state lnws,
regulations, and standards (including the CIIS Secutlty Policy in effect when the conlract Is
executed), as well as with policies and standards established by the Criminal Justice
Information Setvices (CIIS) Advisory Pollcy Board (APB).

4.00 Secutity Violations.
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4,01 ‘The CGA must report seculty violations to the CJIS Systems Officer (CSO) and the
Director, FBI, along with indications of actions faken by the CGA and Contractor.

4.02  Security violations can justify termination of the appended agreement.
4,03 Upon notification, the FBI reserves the right to:
a. Investigate or deoline to investigate any report of unauthorized use;

b, Suspend or terminate access and services, including telecommunications finks.
The FBI will provide the CSO with timely wiitten notice of the suspension,
Access and servicss will be relnstated only after satisfactory assurances have been
provided to the FBI by the CJA and Contractor. Upon termination, the
Contractor's records containing CHRI must be deleted or returned to the CGA,

500  Aundit

5,01 'The FBI is authotized to perform a final audit of the Contractor's systems after
termination of the Security Addendum, '

6.00 Scope and Authority

6,01 This Security Addendum does not confer, grant, or anthorize any rights, privileges, or
obligations on any persons other that the Contractor, CGA, CJA (where applicable), CSA,
and FBL

6.02 The following doouments are incorporated by reference and made part of this
agreement: (1) the Security Addendum; (2) the NCIC 2000 Operating Mauual; (3) the CJIS
Security Policy; and (4) Tifle 28, Code of Federal Regulations, Part 20, The partles ars also
subject to applicable federal and state laws and regulations.. -

6.03  The terms set forth in this document do not constitute the sole understanding by and
between the parties herefo; xather they augment the provisions of the CJIS Security Policy to
provide & minimum basis for the security of the system and contained information and it is
understood that there may be terms and conditions of the appended Agreement which impose
more stringent requirements upon the Contractor, ’

6,04 This Security Addendum may only be modified by the FBY, and may not be modified
by the parties to the appended Agreement without the consent of the FBI.

6.05 All notices aud cotrespondence shall be forwarded by Flrst Class mail to:

Assistant Director .

Criminal Justice Information Services Division, FBI
1000 Custer Hollow Road

Clarksburg, West Virginia 26306
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FEDERAL BUREAU OF INVESTIGATION
CRIMINAL JUSTICE INFORMATION SERVICES
SECURITY ADDENDUM

CERTIFICATION

I hereby certify that 1 am familiar with the contents of (1) the Security Addendum,
including its legal authority and purpose; (2) the NCIC 2000 Operating Manual; (3) the CJIS
Seourity Pol:cy, and (4) Title 28, Code of Federal Regulations, Part 20 and agree to be bound
by their provisions.

T recognize that criminal history record information and related data, by its very
nature, is sensitive and has potential for great hanm if misused. I acknowledge that access to
criminal history record information and related data is therefore limited to the purpose(s) for
which a government agency has entered into the coniract incorporating this 5ecuilty
Addendum, T understand that misuse-of the system by, among other things: accessmg i
without authorization; accessing it by exceeding authorization; accessing It for an improper
putpose; using, disseminating or re-disseminating information recelved as a result of this
contract for a purpose other than that envisioned by the contract, may subject me to
administrative and criminal penalt:es I understand that accessing the system for an
approprinte purpose and then using, disseminating or re-disseminating the information
received for another purpose other than execntion of the contract also constifutes misuse. I
further understand that the occurrence of misuse does not depend upon whether or not I
recelve additional compensation for such authorized activity. Such exposure for misuse
Includes, but is not limited to, suspension or foss of employment and prosecution for state and
federal crimes.

Lm:m aleidl ﬁ/?& 225~ zo/Y

Py IIIiCﬂ’ﬁ’llilLlSlgnahue of Contra mp[oyee Date
Laﬁ*"r?fru& % %&QQ/ A '25’50/?/
Punled Name/Signature of Conih Representative Date

§mk1 #'” ESC  Exetue >;m/f’ﬂr

Or [,f‘nkzatlon and Title of C{)ntiactm Representative
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Security Awareness Statement

Your association with this criminal justice agency requires you to read, acknowledge and sign lhis
document.

By virtue of a criminal justice agency's mission, information is collected from the Kansas Criminal Justice
Information System (KCJIS) on individuals that may include, but Is not limited to criminal history record
information, notations of arrest, detention, release, or other formal criminal charges; and any disposition
arising from them, driving records, addresses, birthdates, social security numbers, psrsonal descriptors
and other personal Information. Any information, whether on an official agency report, computer screen,
printout, ete., sufficlent to identify individuals and notations regarding any ctiminal Justice transaction, as
well as information regarding the systems used to access KCJIS or KCJIS itself must be protected.

Authorization to access KCJIS is based on your official duties for, or other assoclation with, this criminal
justice agency as marked below. : R

0 You may request information, view, and use or disseminate criminal andfor juvenile history record
information and other official documents, stich as investigative files, intelligence data, driver's license
information, vehicle registrations and other confidential wark related documents. The use of this
information must be necessary for work assignments to be completed or for proper dissemination.
This information cannot be obtained for a personal deslre to know. Information may only be
disseminated or disclosed when necessary for the administration of eriminal justice, and for criminal
justice agency employment in accordance with FBI and KCJIS Policy and Procedures and Title 28,
Part 20, Code of Fedaral Regulations.

You must read and be famlliar with the following sections of the KCJIS Palicy and Procedure Manual:
. Authentication to KCJIS ‘
_ Protection and Dissemination of KCJiS-sensilive Information

Policy Violations and Incidents

Securily Incidents and Policy Violations affecting KCJIS must be reported as discussed in the KCJS
Policy and Procedure Manual.

0O Even though you will not personally use a computer system to initiate requesis for information from
criminal Justice databases, in your role with this agency you may use computer equipment with the
capability to access KCHS, work with KCJIS-sensitive information, or be inadvertently exposed to it.

KCJIS-sensilive information may only be disseminated or disclosed when necessary for the
adminlstration of criminal justice, and for criminal justice agency employment in accordance with FiBi
and KCJIS Policy and Procedures and Title 28, Part 20, Code of Faderal Regulations.

You must read and be familiar with the following sections of the KCJIS Polley and Procedure Manual:
_. Protection and Dissemination of KCJIS-sensitive Information
. Policy Violations and Incidents

Security Incidents and Policy Violations affecting KCJIS must be reported as discussed in the KCJIS
Policy and Procedure Manual,

O Your assoclation with this agency does not constitute a “right to know" for any law enforcement
sensitive information. Furthermore, it does not involve access to systems that may be used to access
KCJIS, or to KCJiS-sensitive information in any format such as printed or on digital media, Howaver,
you may be exposed to such information through your invoivament with this agency.

You are not allowed to disseminate or disclose any information you view or otherwise oblain through
your agency associalion to any persons or organizations outside of this agency.

Ali personnel granted unescorted access to facilittes where KCJIS-sensilive information Is used must be
aware of some basic security principals as follows.
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Security Awareness Statement

Only authorized personnel are allowed to have unescorted access to some areas of the facilities or to
have access into any data processing systems that may process, store, or transmit KCJIS-sensilive

information.

L]

Be familiar with restricted access areas, how authorized personnel are identified, and proper
pracedure to safely challenge unknown unescorted persons.

Not all security threats involve technology. Some examples and prevention steps are listed below.

]

Soclal Engineering accurs when individuals present themselves as someone they are not (such as
a repairman, delivery person, or other service psrsonnel). They will then engage you in
conversation in hopes of collecting confidential information regarding individuals, events, or details
of technologies in use, etc.

To prevent Social Engineering, never discuss agency specific information with anyone other than
authorized agency personnel.

To prevent unauthorized access, misuse or pre-mature destruction of madia (printed documents,
hard drives, magnetic tapes, etc.) all media must be stored in a secure manner when not in use.
Also be aware of environmental hazards such as storing media near heat sources or liquids.

To prevent unauthorized access to confidential information once the agency has no further use of it.
The media containing that information must be disposed of or sanitized according to KCJIS Policies
and Procedures,

If you notice media that appears to be out of place you should alert your agency supervisor or other
responsible agency personnel immediately.

Report any situation you suspect may be a security risk to your agency supervisor or other responsible
agency personnsl Immediately.

Misuse of KCJIS information may vesult in disciplinary action, including immediate dismissal, or may cven
subject you to civil and criminal penalties including a fine up to $11,000.

Your signature below certifies that you:

Have read this document,

Have read any parts relevant to your assaciation with this agency of the following:
1) The agancy's Standards Operating Procedures manual,

2) The KCJIS Policy and Procedure Manual,

Agree to abide wilh the provisions of this document and other relevant documents,

?d the consequences of violating agency or KCJIS policies.
* 2-25-

Signature Date Signature for the Agency Dale
Low Y d:tr-‘(/\¢ _
Printed Name Agency ORlIName
DCheck box when appropriate Personnel scresning checks are complete, /
Date Initials
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